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sf>: 04120 18/QD-UBND

CONG HoA xA HOI CHU NGHiA VItT NAM
DQc I~p - Tl}'do - H~nh phuc

TP. Bac Giang, ngay 06 thang 4 ndm 2018

QUYETDINH
Ban hanh Quy djnh chirc nang, nhiem vu, quyen han, CO' c~u tA chirc va m6i

quan h~ cong tac ciia phong Tu' phap thanh ph6 B~c Giang

UY BAN NHAN DAN THANH PHO BAc GIANG

Can cteLudt T6 chuc chinh quyen dia phuong ngay 19 thang 6 ndm 2015,'
Can cir Ludt Ban hanh van ban quy pham phap ludt ngay 22 thang 6

ndm 2015,'
Can ctr Nghi dinh s6 37120141ND-CP ngay 05 thong 5 ndm 2014 ala

Chinh phu quy dinh t6 chirc cac co quan chuyen man thuoc Uy ban nhdn dan
huyen, qudn, thi xii, thanh ph6 thuoc tinh;

Can cu Nghi dinh s6 92120171ND-CP ngay 07 thang 8 ndm 2017 cua
Chinh phu sua d6i, b6 sung mot s6 di~u cua cdc Nghi dinh lien quan din kiim
soat thu tuc hanh chinh;

Can cu Thong tu lien tich s6 2312014ITTLT-BTP-BNV ngc1Y22 thong 12
nam 2014 cua B9 Tu phap, B9 N9i V1:lhuang ddn chuc nang, nhi?m V1:l,quy~n
ht;znva co cau t6 chuc cua Sa Tu philp thu9c VBND tinh, thanh ph6 tr1:l'Cthu9c
trung uang va Phong Tu philp thu9C VBND huy?n, qu(ln, thi xii, thanh ph6
thu9c tinh,'

Can cu Quyit dinh s6 26120131QD-VBND ngay 23 thang OJ nam 2013 nta
VBND tinh Bac Giang v~ vi?c Ban hanh Quy dinh v~ phan c6p qwin If ta' clni'c
b9 mdy, bien chi va can b9. cang chuc, vien chuc Nha nU(Jctinh Bac Giang,'

Thea d~ nghi clla Truong phong N9i V1:lthanh ph6.

QUYET DINH:

Di~u 1.Ban hanh kern theo QuySt dinh nay Quy dinh v~ chuc nang nhi~m
Vl,l, quy~n h~n, co c~u t6 chuc va m6i quan h~ cong tac cua phong Tu phap
thanh ph6 B~c Giang.

Di~u 2. QuySt dinh co hi~u ll!c thi h~mhkS til ngay 16 thang 4 nam 2018 va
thay thS QuySt dinh s6 04/2015/QD-UBND ngay 15/7/2015 cua UBND thimh ph6
B~c Giang ban hanh Quy dinh v~ chuc nang, nhi~m Vl,l, quySn h~n, co c~u t6 chuc
b(>may va m6i quan h~ cong mc cua phong Tu phap thanh ph6 B~c Giang.
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f)i~u 3. Chanh Van phong HDND - UBND, Thu tnrong co quan thuoc
UBND thanh ph6, Chu tich UBND phuong, xii va cac co quan, dan vi co lien
quan din cir Quyet dinh thi hanh.z.v"
Noi nhlin:+/
- Nlnr D·iSu3;
- Van phong UBND tinh;
- Cac So': NQi vu; TO' phap;
- Trung tam Thong tin tinh;
Ban di~n tir:
- TT Thanh uy, TT HDND thanh ph6 (b/c);
- Chu tich, cac PCT UBND thanh pho;
- VP Thanh uy, cac CO" quan thuoc Thanh uy;
- UB MTTQ va cac doan thS CT-XH thanh ph6;
- TAND, VKSND, Chi C\ICTHADS thanh p116;
- VP HDND - UBND thanh ph6:
+ LDVP, CVNC;
+ LUll: VT.

TM. UY BAN NHAN DAN
CHUTJCH
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UY BAN NHAN DAN
THANH PHO BAe GIANG

eONG HOA XA HOI eHU NGHiA VI~T NAM
DQc I~p - TV do - H~nh phuc

QUY DINH
Chirc nang, nhiem vu, quyen han, co c§u ta c~frc ,va

m8i quan h~ cong tac cua ph,ong TU'phap thanh phfi Bac Giang
(Ban hanh kern thea Quyet dinh so Ott 12018IQD-VBND

ngayrf;14 12018 cua VBND thanh phd Bac Giang)

Di~u 1. Vi tri, chirc nang . ,
1. Phong Tir phap hi ca quan chuyen mon thuoc Uy ban nhan dan thanh pho

B~c Giang (UBND thanh pho), thuc hien chirc nang tham rmru, giup VBND thanh
ph6 quan ly nha mroc vS: cong tac xay dung va thi hanh phap luat; theo doi thi
hanh phap luat; kiem tra, xu Iy van ban quy pham phap luat; ph6 bien, giao due
phap luat; hoa giai a ca sa; nuoi con nuoi; h9 tich; chirng thuc; b6i thuong nha
nuoc; tro giup phap ly; quan ly cong tac thi hanh phap lu~t vS Xll' Iy vi ph?m hanh
chinh va cong tac tu phap khac theo quy dinh Cllaphap lu~t.

2. Phong Tu phap thanh ph6 co tu cach phap nhan, co con d~u va tai khoan
rieng; chiu Sl! chi d?o, quan Iy vS t6 chuc, vi tri vi~c lam, bien ch~ cong chuc, ca
c~u ng?ch cong chuc va cong tac clla UBND thanh ph6, d6ng thai chiu Sl! chi
d?o, ki~m tra, thanh tra, huang d~n vS chuyen mon nghi~p V\lCllaSa Tu phap.

Di~u 2. Nhi~m Vl} va quy~n h~n
1. Trinh VBND thanh ph6 ban h~mh quyth dinh, chi thi; guy ho?ch,

kS ho?ch dai h?n, 05 nam va hang nam vS linh VlJCtu phap; chuang trinh,
bi~n phap t6 chuc thlJc hi~n cac nhi~m V\l cai cach himh chinh, cai cach tll'
phap, xay dlJng, hoan thi~n phap Iu~t vS cac nnh VlJCthu9C ph?m vi tham
guySn guySt dinh clla H9i d6ng nhan dan (HDND) va UBND thanh ph6
trong Hnh V\fCtll' phap.

2. Trinh Chll tich UBND thanh ph6 dV thao cac van ban vS IInh VIcI'Ctll'
phap thuQc tham qUYSnban hanh clla Chli tjch UBND thanh ph6.

3. T6 ChLI'Cthvc hi~n cac van ban guy p1wm phap Iu~t, guy ho?ch, k~
hoc;tchtrong Hnh Vl,l'Ctll' phap sau khi da dll'qc c~p co thdm gUYSnphe duy~t.

4. Chi dc;to,huang d~n, kit~m tra chuyen mon nghi~p V\l vS cong tac tll'
phap a phuOng, xa. .

5. YS xay dvng van bim guy phc;tmphap Iu~t:
a) Ph6i hqp xay dvng guySt djnh, chi thi thuQc thfrm gUYSnban hanh clla

UBND thanh ph6 do cac co guan chuyen mon khac thuQc UBND thanh ph6
Chll tri xay dvng;

b) Thfrm djnh dlJ thao cac van ban guy phc;tmphap Iu~t thuQc thfrm guySn
ban hanh Clla HDND va UBND thanh ph6; gop y dlJ thao van ban guy phc;tm
phap Iu~t clla HDND thanh ph6 theo guy dinh Cllaphap Iu~t;
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c) T6 clnrc lfty y kien nhan dan vS cac du an luat, phap lenh theo sir chi
dao cua l!BND thanh pho va hu6ng dfin cua Sa Tu phap.

6. Ve thea d5i thi hanh phap lu~t:
, a) Xay dung va trinh UBND thanh ph5 ban hanh va t6 chirc thirc hien

Ke hoach thea d5i tinh hinh thi hanh phap luat tren dia ban thanh ph5;
b) H,uang dfin, don d5c, kiem tra cac co quan chuyen man thuoc UBND

thanh pho va cong chirc chuyen man thuoc UBND thanh ph5 trong viec thirc
hien cong tac theo d5i tinh hinh thi hanh phap lu~t tai dia ban thanh ph5;

c) T6ng hQ'P,dS xuat voi UBND thanh ph5 vS viec xu Iy kSt qua thea doi
tinh hinh thi hanh phap lu~t;

d) Theo d5i tinh hinh thi hanh phap lu~t trong linh vue tu phap thuQc
phc;tmvi quan Iy nha nuac cua UBND thanh ph5.

7. VS kiSm tra van ban quy phc;tmphap lu~t:
a) Giup HDND va UBND thanh ph5 tv kiSm tra van ban do HDND va

UBND thanh ph5 ban hanh; huang dfin cong chuc chuyen man thuQc UBND
phuOng, xa thvc hi~n t\1' kiSm tra van ban quy phc;tm phap lu~t do UBND
phuOng, xa ban hanh;

b) Th\1'chi~n kiSm tra van ban quy phc;tmphap lu~t cua HDND va UBND
phuOng, xa theo quy dinh cua phap lu~t; trinh Chu tjch UBND thanh ph5 quySt
dinh cac bi~n phap xu ly van ban tnli phap lu~t thea quy dinh cua phap lu~t.

8. T6 chilc triSn khai thl!c hi~n vi~c ra soat, h~ th5ng hoa van ban quy
phc;tmphap lu~t cua HDND va UBND thanh ph5 thea quy dinh cua phap lu~t;
don d5c, huang dfin, t6ng hQ'Pk~t qua ra soat, h~ th5ng hoa chung cua cac cO'
quan chuyen man thuQc UBND thanh ph5 va cua UBND phuOng, xa.

9. VS ph6 bi~n, giao d\1c phap lu~t va hoa giai a cO'sa:
a) Xay d\l'l1g, trinh UBND thanh ph5 ban hanh chuang trinh, kS hoc;tch

ph6 biSn, giao d\1c phap lu~t va t6 chuc th\1'c hi~n sau khi chuO'ng trinh, kS
hoc;tchduqc ban hanh;

b) Theo d5i, huang dfin va kiSm tra cong tac ph6 bi~n giao d\1c phap
lu~t tc;tithanh ph5; don d5c, kiSm tra cac cO' quan chuyen man tr\1'c thuQc
UBND thanh ph5, cO'quan, t6 chuc co lien quan va UBND phucmg, xa trong
vi~c t6 chilc Ngay Phap lu~t nuac CQng hoa xa hQi chu nghia Vi~t Nam tren
dia ban thanh ph5;

c) Thl!c hi~n nhi~m V\1cua co quan thuOng tf\l'c HQi d6ng ph5i hQ'Pph6
biSn, giao d\1cphap lu~t thanh ph5;

d) Xay d\l'l1g, quim ly dQi ngil bao eao vien phap lu~t, tuyen truySn vien
phap lu~t theo quy dinh eua phap lu~t;

d) Huang dfin vi~c xay d\l'l1g, quan Iy, khai thac ttl sach phap lu~t a
phuOng, xa va a cac cO' quan, dan vi khac tren dja ban thanh ph5 thea quy
dinh cua phap lu~t;

e) T6 chuc triSn khai th\1'chi~n cac quy diM cua phap lu~t vS hoa giai a cO'sa.
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c) Huong d~n nghiep vu trong viec thuc hien phap luat v~ xu ly vi pham
hanh chinh;

d) Thuc hien thong ke v~ XLI' ly vi pham hanh chinh trong pham vi quan ly
cua thanh pho.

18. Giup UBND thanh pho thuc hien nhiem vu, quyen han v~ thi hanh an
dan su, hanh chinh thea quy dinh cua phap luat va quy chS ph6i hop cong tac
gifra co quan to' phap va co quan thi hanh an dan S~I' dia phuong do BQ TO'
phap ban hanh,

19. '1'6 chirc t~p huan, b6i duong chuyen mon, nghiep vu quan ly nha
nurrc v~ cong tac to' phap d6i voi cong chirc Tu phap - HQ tich phuong, xa,
cac t6 clurc va ca nhan khac co lien quan theo quy dinh cua phap luat.

20. 1'6 chirc lrng d\lng khoa hQc, cong ngh~; xay dl)"ng h~ th6ng thong
tin, luu trO' ph\lc V\l cong tac quan ly nha nuac v~ lInh vgc thuQc ph(;1mvi
quan ly ClLa Phong.

21. Thvc hi~n cong tac thong tin, th6ng ke, bao cao dinh ky va dQt xu~t
v~ tinh hil1h thgc hi~n I1hi~mV\lduQ'c giao theo quy dinh cua UBND thanh ph6
va So' Tu phap.

22. Chu tri, ph6i hQp v&i cac cO'quan lien quan kiSm tra, tham gia thanh
tra vi~c thgc hi~n phap lu~t trong cac lInh vgc quan ly d6i vO'i t6 chilc, ca
nhan tren dia ban; giai quySt khiSu n(;1i,t6 cao; phong, ch6ng tham nhiing,
lang phi trong hO(;1tdQng tu phap tren dia ban thanh ph6 thea quy dinh cua
phap lu~t va phan cong cua UBND thal1h ph6.

23. Quan ly t6 chuc bQ may, vi tri vi~c lam, bien chS cong chuc, cO'c~u
ng(;1chcong chlrc, thgc hi~n chS dQ ti~n luong, chinh sach, chS dQ dai ngQ,
khen thuollg, ky lu~t, dao t(;10va b6i duong v~ chuyen mon nghi~p V\l d6i vai
cong chuc thuQc ph(;1mvi quan ly cua Phong Tu phap thea quy djnh cua phap
lu~t, theo phan cong cua UBND thanh ph6.

24. Quan ly va chiu trach nhi~m v~ tai san, tai chinh cua Phong thea quy
dinh cua phap lu~t va phan cong cua UBND thanh ph6.

25. Thvc hi~n cac nhi~m V\l khac do UBND thanh ph6 giao ho~c thea
quy dinh eua phap lu~t.

Di~u 3. T6 ch u'c va bien ch~
1. Lanh d~o Phong:
Phong Tu phap thanh ph6 co Truang phong va khong qua 03 Pho Truang

phong; thvc hi~n b6 nhi~m, miSn nhi~m, luan chuySn thea quy dinh hi~n hanh
cua UBND tinh B~c Giang.

2. Bien chS:
DQi ngu cong chuc chuyen mon duQ'c b6 tri theo tUng lInh vvc thvc hi~n

nhi~m V\l cua don vi; do UBND thimh ph6 quySt dinh phan b6 trong t6ng bien
chS hanh chinh, SlJ nghi~p cua thanh ph6 duqc UBND tlnh giao h~ng nam.

Di~u 4. M8i quan h~ cong tac
1. D6i voi Thanh uy, UBND thanh ph6:



5

10. Thdm dinh du thao hirong iroc, quy uoc cua thon, t6 dan ph6 tnroc
khi trinh Chu tich UBND thanh ph6 phe duyet.
, 11. Giup UBND thanh ph6 thirc hien nhiem vu vS xay dung xii, phirong

tiep c?n phap lu~t thea quy djnh.
12. YS quan ly va dang ky hQ tich:
a) Chi dao, kiSm tra viec t6 chirc thuc hien cong tac dang ky va quart Iy

hQ tich tren dia ban thanh ph6; t6 chirc b6i duong nghiep vu quan Iy va dang
ky hQtich cho cong chirc Tir phap - HQtich phirong, xa;

b) Giup Uy ban nhan dan thanh ph6 thirc hien dang ky hQ tich thea quy
dinh cua phap luat; dS nghi Uy ban nhan dan thanh ph6 quyet dinh vi~c thu
h6i, huy bi) nhiing giAyto hQtich do Uy ban nhan dan phuOng, xii cAptnii vai
quy dinh cua phap lu~t (trir truOng hqp kSt hon trai phap lu~t);

c) Quan ly, c~p nh~t, khai thac Co sa du li~u hQ tich di~n tlr va cApban
sao trich ll,lchQtich thea quy dinh;

d) Quan ly, su dl,lngS6 hQtich, biSu mftu hQ tich; luu tm S6 hQtich, h6
so dang ky hQtich thea quy dinh phap lu~t.

13. Thvc hi~n nhi~m Vl,lquan ly vS nuoi con nuoi thea quy djnh cua
phaplu~t.

14. YS chUng thvc:
a) Huang dftn, kiSm tra vS nghi~p vl,lcho cong chuc chuyen mon thuQc

UBND phuOng, xii trong vi~c cApban sao tir s6 g6c, chUng thvc ban sao tl1
ban chinh, chung thvc chu ky;

b) Thvc hi~n cApban sao til' s6 g6c, chung thvc ban sao tir ban chinh,
chUng thvc chu ky thea quy djnh cua phap lu~t.

15. YS b6i thuOng nha nuac:
a) DS xuAt, trinh UBND thanh ph6 xac dinh co quan co trach nhi~m b6i

thuOng trong truOng hqp nguoi bi thi~t h~i yeu c~u ho~c chua co sv th6ng
nhAtvS vi~c xac dinh co quan co trach nhi~m b6i thuOng thea quy djnh cua
phap lu~t;

b) Huang dftn UBND phuOng, xii th\1c hi~n vi~c giai quySt b6i
thuong;

c) Cung cApthong tin, huang dftn thu tl,lch6 trq nguoi bi thi~t h~i thvc
hi~n quySn yeu c~u b6i thuang trong ho~t dQngquan ly hanh chinh;

d) Thea d5i, don d6c, kiSm tra vi~c giai quySt b6i thuOng, chi tra tiSn b6i
thuang va thvc hi~n trach nhi~m hoan tra thea quy djnh cua phap Iu~td6i vai
truang hQ'PUBND phuOng, xii co trach nhi~m giai quySt b6i thuOng.

16. Thvc hi~n nhi~m Vl,ltrq giup phap ly thea quy dinh cua phap Iu~t.
17. YS quan ly cong tac thi hanh phap lu~t vS xu ly vi ph~m hanh chinh:
a) Giup UBND thanh ph6 thea d5i, don d6c, kiSm tra va bao cao cong tac

thi hanh phap lu~t vS xu ly vi ph~m hanh chinh tren dia ban thanh ph6;
b) DS xuAtvai UBND thfmhph6 kiSn nghi co quan co thdm quySn nghien

Clm, xu Iy cac quy dinh xu ly vi ph~mhanh chinh khong khfl thi, khong phu hqp
v6i thvc tiSn ho~c ch6ng cheo, mau thufinv6i nhau;



2. D6i voi So Tir phap: Phong Tu phap thanh pho chiu SlJchi dao, huang dful,
kiem tra vS chuyen mon, nghiep vu cua So' Tir phap tinh B~c Giang.

3. 86i voi cac phong, ban, dan vi thuoc Thanh uy, UBND thanh pho:
Phong Tir phap thanh ph6 co moi quan h~ ph6i hop dS thirc hien t6t nhiern vu;
cac kS hoach, chuang trinh cong taco

4. 86i voi UBND phuong, xa: Phong Tir phap thanh ph6 la ca quan huang
d~n, kiSm tra thuc hien nhiem vu cong tac tu phap,

Di~u 5. Di~u khoan thi hanh
1. Can cir van Quy dinh nay, Truong phong Tu phap thanh ph6 co trach

nhiem xay dung quy chS lam viec va t6 chirc thuc hien tren ca So' phan dinh r5
chirc trach, nhiem vu cua timg can bQ, cong chuc trong dan vi.

2. Qua trinh thvc hi~n va can cu tinh hinh thlJc tiSn thea yeu c~u, nhi~m V\l
cong tac, phong Tu phap co trach nhi~m t6ng hqp nhfrng kho khan, vu6ng m~c
bao cao UBND thanh ph6 xem xet, b6 sung chinh sua kip thai, dung quy djnh
cua phap Iu?t.!. '/.

Tl\:1.UY BAN NHAN DAN
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